APRA|AMCOS

A guide to lodging online Live Performance Returns (LPRs)

Lodging a claim for live performances via the APRA website
No access to a computer?

If you perform your music live within venues in Australia or New Zealand then you You will need to complete a paper
may be entitled to lodge a claim with APRA for payment of live performance LPR. Please contact your local APRA
royalties. The best way to lodge a Live Performance claim is to complete a Live office for a copy of the form.

Performance Return through the APRA website. This Guide explains how to
complete the APRA online Live Performance Return (LPR).

Note: you cannot use the LPR to claim for performances at promoted concerts or festivals, or for live performances overseas.
Separate forms for these performances are located in the Forms and Guidelines section on www.apra-amcos.com.au

Deadline for LPR claims and payments

Online LPRs must be lodged by 31 August of each year. Your claim must cover the immediately preceding financial year - that is,
the twelve months from 1 July of the previous year to 30 June of the current year. APRA pays LPR claims in November each year.

Before you start: a checklist

I:l Only one member per band needs to submit an LPR - are you the nominated member for your band?

Do you have your APRA member number and nine digit IPI number (password) handy? You will need these to log into
|:| the system. This information is sent to you when your application is accepted by APRA. If you can't remember or have
lost these details, contact your local APRA office.

I:l Do you have all details about your live performances to hand: venues, addresses, titles and durations of works
performed.
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Login to the LPR system CLICK
HERE

— (o to our website www.apra-amcos.com.au
and select “Writers” from the login drop-down
menu

—  Enter your member number and password on
the Login screen

—  From the Members Menu, select ‘Live lpr menu
Performance Returns'.
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Three easy steps to completing your Live Performance return

- |nPUt your Password again on the LPR ﬁt‘;:;—' 1. Create or select the LPR performer {none selected yet)
Declaration screen 2. Report venues at which you performed
— Click on 1. Create or select the LPR performer’ 3. Report works & performances
Other
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Ipr performers

. Who are you entering LPRs for? Choose a band / performer and Distribution period. Exit |
Enter Performer Details

Current Distribution 46B:

— Each year a new performel’ Entered Performer
name needs to be created. 10/03/2009 THEEXAMPLE BAND (4eB) g N N N 4% Update | EditName | Delete
All previous entries can be R NI
viewed but not altered. New Performer for current distribution:
- Type In the name Of the TYPE PERFORMER To submit an LPR for another performer / band name, enter the name herg
band/performer. NAME HERE Name: [
— C||Ck on a genre |f Additionally, please indicate (tick):
. g OPTIONAL: _ 7 if performances are to be classified as contemporary classical.
apphcable SELECT GENRE HERE " if performances are to be classified as jazz.
—_ H|‘[ 'Submit' I if performances occurred with you acting as a DJ.

Submit | Help | Exit |

Report Venue Details

- Click 2. Re’port venues at which you el e e
performed’ on the LPR menu

State:
— Input all dates and venues Street: | Suburb: | [Naw =]
(see note on backdating claims below).  comment: |
- You must indicate if it is a residency or submit | Help! | Ext | Sorbydete thenvenue |
not.

—  Once all dates are entered, click ‘Finish’

Backdating Claims

New members: you may backdate your claim to the start of the financial year within which you joined APRA.

Established members: you may be able to backdate your claim by a maximum of three financial years. These backdated claims
can only be submitted online once authority is given. Please contact your local APRA office for details.

Report Works and Performances

1 Wytiter name(s) / Band - if the Duration  Mo.of
- SeleCt 3 REPort Works and Cover? Title of the waork work was not written by you mm:ss  Perfs
Performances’ from the LPR menu. O | [ [ |
—  Enter the titles of all works performed Submit I Exit | Help! | Sort by title and writers | Please view the help page for instructions.

and the number of times each work was
performed for the entire financial year.
—  If the works are originals, you will be
taken to a list of your registered works.
—  If the works are covers please tick the cover’ box and provide us with the writers or band name.
—  Click on "Submit” as you finish entering each work.
—  When you've entered all the works performed for the year, click ‘Finish” and you're done.
— Return to the LPR menu, select ‘Exit" and return to the Members Menu. Then Select ‘Logout of CMS' from the Members Menu.
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